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vftZr NqV~Vh@v/kZ osru NqV~Vh@ifjofrZr NqV~Vh ds fy, vkosnu i= 

APPLICATION FORM FOR EARNED LEAVE/HALF PAY LEAVE/COMMUTED LEAVE 

1- deZpkjh dk uke inuke lfgr@ 
Name of the Employee with Designation   % 

2- igpku i= Øekad@I.D. No.    %  
3- foHkkx@vuqHkkx@ Department/Section  % 
4- ;fn LFkk;h@ifjoh{kk/khu@vLFkk;h@   

       izfrfu;qfDr gks@ 
     Whether permanent/Probationer    % 

Temporary/Deputation     
5- vkosfnr NqV~Vh dk Lo:i     

vkSj fnuksa dh la[;k vof/k ds lkFk@ 
Nature of leave applied now and    % 
Number of days with period 

6- mn~ns”; ftlds fy, NqV~Vh dh vko”;drk gS@  % 
Purpose for which leave is required 

7- mi;ksx dh xbZ NqfV~V;ksa dk fooj.k@  
Details of leave last availed   % 

8- NqV~Vh ds nkSjku irk  
¼Qksu uacj lfgr] ;fn gks½    % 
Leave address, if granted      
(with phone No. if any) 

 

fnukad@Date%            deZpkjh ds gLrk{kj@Signature of the Employee        
 

flQkfj”k dh tkrh gS@flQkfj”k ugha dh tkrh gS@Recommended /Not recommended 
 

                     inuke lfgr gLrk{kj@ Signature with Designation 
iz”kklu vuqHkkx esa mi;ksx ds fy,@ FOR USE IN THE ADMINISTRATION SECTION 

 
 

izekf.kr fd;k tkrk gS fd@Verified that ------------------------------------------------fnuksa dh@days of -----------------------------
--------------------------NqV~Vh mlds [kkrs esa -----------------------------------------ij tek gksrs gSa@is at his/her credits as on 

 
lacaf/kr lgk;d          vuqHkkx vf/kdkjh@lgk;d dqylfpo@mi dqylfpo 

Dealing Assistant                       Section Officer/Asst. Registrar/Deputy Registrar 
 

laLohdr̀@vlaLohdr̀  
Sanctioned /Not Sanctioned 

 

dqylfpo    
REGISTRAR                   

 

http://www.cuk.ac.in/

